QUY TRINH PANG KY SU DUNG PHONG GIANG DAY TRUC TUYEN

I. QUY TRINH CONG TAC
1. Co sé thuc hién:

- Muc dich, pham vi 4p dung: Quy trinh ndy nham thé hién su théng nhat, cdng khai va
minh bach trong thyc hién dang ky sir dung phong giang day truc tuyén cua trudng. Gidp
c4c vién chirc, ngudi lao dong va cac don vi trong trudng ndm duoc ndi dung va céach
thire tham gia thuc hién sao cho dat hiéu qua cao nht

- Tr ngir viét tat:

Phong giang day truc tuyén: PGDTT

Can b phu trach phong: CBPTP

2. Noi dung quy trinh:

Thuc hién dang ky st dung phong giang day truc tuyén duoc thuc hién qua 4 budc:

- Bwérc 1: Can bo ¢6 nhu cau sir dung phong lién hé can bo phu trach phong qua email dé
dang ky sir dung trong khoang thoi gian nhat dinh

- Buéc 2: Can bo phu trach phong tiép nhan yéu cau va kiém tra lich sir dung phong

- Bwéc 3: Can bo phu trach phong phan héi vai can bo c6 nhu cau sir dung qua email dé
can bo str dung phong biét thong tin va c6 ké hoach khéac néu khdng thé str dung phong
giang day truc tuyén. Can bo phu trach phong cé trach nhiém phan héi trong 3 gio 1am
Viéc.

- Bwéc 4: Can b phu trach phong ghi nhan lich dang ky phong
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